SHTHF RS Venue Booking Form

REBHERK
LING TO CATHOLIC PRIMARY SCHOOL

Hohit Address : fAISZHfEERSE  BEEE Tel: 2713 9233 {HE Fax : 2714 2640 EE&ESHAE E-mail address : info@lingto.edu.hk
HEEHERAGELSHEE E THASHERN , o HZFE% > FER nfo@lingo.eduhk SUEE 2714 2640 EARL - ERUEIHFEERER HETEXR
N L E S EE DB AR AL R o WA T MISER - 5550 2713 9233 23] o Please refer to the “Booking Information”  at the back. This form
should be returned to us by e-mail at info@lingto.cdu.hk or by fax at 2714 2640.  Successful booking will be confirmed by Fax or email. For enquiry, please contact
us at 2713 9233.

B RS A1
Name of Organization :

et/ B REFTEE R Nature of Organization

O s O 2o 22ttt B R i O =it
Government departments Non-profit-making charitable organizations/religious bodies/uniformed organizations Others:

B EREICEREE S = (% Procurement of third party risks insurance [ & Yes O & No
CER A RS S IH B A R CRbes8 BH Bl A 28 5] A HH 35 22 —[E] 82 * Copies of registration certificate documents and certificate of insurance must be delivered
together with this form )

EEAEALS id6a)
Name of Applicant: Position:
ik
Address :
Tés B EE HEEHS BRI
Contact No: Fax No: E-mail address:
TEEN AT
Name of Activity:
TEEIANE S
Content of Activity : Name of Participants:
SEEREE TR ANN MO FIEEEEME B HHE ~ B R A58 Please M the appropriate box and write down the date and time of booking.
ERE LS SRR (UNEY! HIASREES For Office use only
i%i{ﬁ/%%%iﬁ%ﬂ ﬁgl;% =hi Tin/lg& RePtal Hours (hrs) -
Venue Type Date of Booking %,\EE 71.#/ J:Hg‘;%’j {%&Fﬁ gnﬁﬁ *i%*ﬁ/ ?%ﬁ%(HKD)
Per hour or part thereof Room Reserved Venue or Air-Con Charges
006 {8 {42 6/F Hall Time:
( )hrs
O;&E&E)=  Activity Room Time:
( )hrs
O&R% Classroom Time:
= - il ( )hrs
Diﬁﬁ?ﬁ%?ﬁﬁ% Time:
Cover playground ( Jhrs
OEAr Others: Time:
( dhrs

DR st I 7 —: TR S =A%)

Facilities Requested ( See Annex 1: Hiring School Facilities Form )

4adr Total (H# Days) (HFHL hrs)
HERER T HAEER RSB ATES] ) U SR a AR SRRk 2 75 o The Charge is according to the circular of — ‘Guidelines

for Levying Charges for Hire of Accommodation in Aided Schools’ . For any enquiries please feel free to contact our staffs.
A EIGR T T PR > IR R PRI HCERERCAEREY
Please make a crossed cheque payable to  “THE INCORPORATED MANAGEMENT COMMITTEE OF LING TO CATHOLIC PRIMARY SCHOOL” .

HAAEEE For office use only

Received on: HEE N NEE/
Booking No : TR B E RS 2R
O Booking confirmed Signature &

[ Fee received : Cash/ CQ# Company Chop :
O Others :

Handled by : ( ) HHA

Checked by : ( ) | Date
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11.

12.
13.

14.

15.
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17.

FHAEHZEM]  Booking Information

EE5 AR B A s et RS s B i > (| A R ELRBE - Applicant should be local registered company or
organization. Application in the name of individual will not be accepted.

AILOREE — VIR » TRE R FREE NEFIREE - WATRE  ARAEEE USRS REZHE . BAST
A - Ling To CPS reserves the right to make alterations regarding venue from time to time without prior notice.
Gt Ko e A8 2 R AT P ER 2 BRI 40 A R A P R A A THE e 0 Bl - (3RS M ) T HE 2R M -
Users can only use the previously agreed venue & equipment within the agreed location and duration, any usage beyond
that may incur extra charges.

‘& & R BN S S fE T E A i%RE - BEfE5 A1 - The user shall not sub-let the venue and facilities lent
to him,

RelAEIRER R » WET A RS - The nature of the function must be legal and consistent with that
approved.

[ AR el Bt v 548 ABL - The number of participants shall not exceed the room capacity.

AR E A A A AL o (B e R TR R A 5 R ~ S EUE ¥R o No unauthorized posting of publicity
materials is allowed without prior permission,

T8 R & AR T AR 2 ik R BEEEAE Fyaiatl ~ B4s ~ SE S #2382 F%E - The useris not allowed to use the
address and telephone number of our organization for correspondence, contact, registry or inquiry purpose.
AREE AN B 220 fE - No smoking inside Ling To CPS.

BB ERIAMEA B IRFE ARG M a3t el 5ot 88 » SR ERIRFEAN » N A FERE 2 E - Users are
responsible for keeping the equipment and furniture in proper condition and the venue clean and tidy.

THABARET - 5 e i A R 5 - (EH B H AT EAER Z& M o The user shall be responsible for all
reinstatement cost of any damage of the premises and facilities caused during the loan period.

SETEEEOMACHY o Proper dress code is required inside the premises.

B A AR N ETIRIS S E YIS B2 B & - User should not use the venue for activities unrelated to the purposes
they first agreed for. Any activities involving sale of goods and services are forbidden.

B EHITRERAMY) WEEMAPIEL A —AR & E (T - Users should take care of their own belonging.  Ling
To CPS is not liable for any loss of personal property.

WIBIEE » FHLLEHA » FHEARKERETE~ °  In the event of power failure, please remain calm and stay in the
venue for further instruction of Ling To CPS staff.

QK B BE ROKCE G 5 PO L > SEARIRIS I N EmA RIS 2 K i e e A B TR R DB KB
BRI E G R o AMEEEER A LR EEEN - FERRBSE AR B SEISH A -
In case of fire or the sounding of fire alarm for over 5 seconds, please observe the fire escape route posted in the venue
and follow the instructions of Ling To CPS staff to leave the building as soon as possible, and assemble in the safety area
for roll call.

AREHERE NGB ~ GRS R HEBEE RS - — R REE - ARGESRATA S & E S
=Orba o DAORRERERARFH B (ERH P iR A5 [ 38 2 S5 =& & (T - Ling To CPS will not be liable for any injuries
to users including their staff, instructors and participants. Facilities User is recommended to effect a public liability
insurance and the Facilities User which covering the legal liable to third party arising out of the activities performed by
Facilities User.

R AR, AR - AR RE L L PSR K PREIE TR (ERER] - Ling To CPS has the right to terminate the

rental application and reserves the right to proceed with action for compensation to the user if he/she is in breach of
Ling To CPS rules and regulations stated above.

AR RS B A b A i PR 2 (o P B RN - ST ISR » DA SRR Ryt - A - 2R 551TH%1 - Ling To CPS

reserves the right to make any alterations about the guidelines without prior consultation.

REHHAREL  Ling To CPS
(13 Nov 2020)
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